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EBTC Members are the Transportation Agencies of the U.S. States of Michigan, New York, Vermont and Maine and the Canadian Provinces of Ontario, Quebec, New Brunswick, Nova Scotia, and Newfoundland & Labrador

(Honorary members are the Southeast Michigan Council of Governments, the Greater Buffalo-Niagara Regional Transportation Council, and the Regional Municipality of Niagara)

The Eastern Border Transportation Coalition announces it is seeking letters of interest for the position Executive Director, in anticipation of the retirement of the incumbent in May of 2010.  The position is part-time and requires a home-based office, with dedicated communications facilities and office equipment paid for by the coalition.  More details regarding the position, including anticipated work activities and duties are provided in the attached document. 

Compensation will be discussed during the interview process.

We encourage interested individuals to submit a letter of interest, along with a resume which includes work history and qualification, to be received no later than February 19, 2010.   Submissions must be in electronic format and should be sent directly to EBTC's co-chairs, John Reed at jreed@dot.state.ny.us and Dave Henry at dave.henry@mtq.gouv.qc.ca .

It is our intent to complete our selection process by mid-March with the new Executive Director starting by mid-late April 2010 to allow for a smooth transition of duties.

Any questions regarding the position should be directed to the co-chairs as noted above
EXECUTIVE DIRECTOR

EASTERN BORDER TRANSPORTATION COALITION

GENERAL POSITION DESCRIPTION
The Executive Director will oversee the day-to-day operations of the organization with guidance from the Executive Committee (Co-Chairs) and Board of Directors (member Provinces and States representatives), in accordance with the By-Laws of the organization and its Mission, Vision, and Strategic Plan.  The Executive Director will be the primary point of contact for EBTC, representing its Board of Directors, and is responsible for managing the affairs of EBTC, including the duties as enumerated below, and reporting to the Board as necessary, and in such fashion as the Board may require.
Administration

· work with the Treasurer to assist in the preparation and tracking of the budget; 

· coordinate arrangements and preparations for all meetings, including teleconferences, and necessary materials for same;

· establish and maintain a contact database to enhance EBTC’s interaction with other border related groups and organizations; 

· maintain relationships with affiliated organizations, businesses and government entities; and 
· dissemination of information to members, other interested parties and the media as appropriate or directed
 Program management
· assist in the development and management of an approved work program of EBTC;
· recommendation and development of new information products and services; and 
· oversight and coordination of EBTC sponsored studies, including consultant contracts 
External relations

· communicate information to members, other interested parties and the media;
· public relations and outreach regarding the organization and its activities; and 
· build strong relationships with affiliated organizations in private and public sectors
SPECIFIC DUTIES & RESPONSIBILITIES
Administration
· Prepare/present monthly, quarterly and annual reports, as required or necessary, to the Board of Directors.

· Preparation, along with the Treasurer, of a recommended annual budget;

· Preparation, with assistance from the Board of Directors, of a recommended annual work plan.

· Prepare/present status reports or updates on activities to the Board of Directors, including studies, projects, travel to meetings, conferences or events, or related activities. 

· Oversee all matters and activities related to the meetings and operation of the Executive Committee and the Board of Directors, including preparation and distribution of minutes, as appropriate.

Program Management
· Establish a database of, and maintain contact with, business, government trade associations, educational institutions, and economic research groups and co-operate with such organizations to encourage or facilitate improved transportation to and across the Canada-US border.

· Oversee the development and introduction of information products and services by and for the EBTC, including the acquisition or licensing of technology services.

· Oversee the development and completion of research or other projects related to the evaluation or implementation of new technology, infrastructure, or management processes to improve the transportation systems to and across the Canada-US border.

External Relations
· Promote the EBTC and market its products and services, including information dissemination 
· Media relations and outreach;  acting as spokesperson in the absence of the Co-Chairs.

· Negotiate agreements related to joint projects, products or services with other organizations, agencies or government departments, as required
· Represent the EBTC at meetings and functions of regional, national and international trade organizations and committees concerning transportation and/or trade matters as requested and/or approved by Executive Committee.
ACCOUNTABILITY:

· The Executive Director reports to the Executive Committee and the Board of Directors.

· The Executive Committee or the Board of Directors may assign other duties as necessary.

MINIMUM QUALIFICATIONS:

· Degree in Transportation Planning or Policy, Business Administration, or related discipline, or equivalent experience
· Three to five years of managerial experience, including oversight and negotiation of consultant contracts, at a senior or mid-management level
· Excellent communication skills, both written and oral
· Proficiency in the use of communications, information, and transportation technologies

· Ability to travel freely between US and Canada without any restrictions (i.e. valid documentation in place; passport, Enhanced Drivers License)
· A moderate to high level of travel should be anticipated
PREFERRED QUALIFICATIONS:

· Proficiency in English and, at a minimum, have a rudimentary knowledge of French

· Familiar with US/Canada Federal laws and policies related to border issues

· Familiar with trans-border economy and business community needs and/or impacts
· Three to five years experience in transportation policy and/or planning, preferably including international freight transport

· Experience in association leadership and management

· Experience and ease in dealing with senior government officials and organizations
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EBTC Members are the Transportation Agencies of the U.S. States of Michigan, New York, Vermont and Maine and the Canadian Provinces of Ontario, Quebec, New Brunswick, Nova Scotia, and Newfoundland & Labrador

(Honorary members are the Southeast Michigan Council of Governments, the Greater Buffalo-Niagara Regional Transportation Council, and the Regional Municipality of Niagara)

MISSION STATEMENT

The Eastern Border Transportation Coalition, through its member activities, will assist in the development of a seamless, multi-modal transportation network which is secure, safe, efficient and environmentally sustainable.  EBTC will provide a proactive forum within which each state, provincial and metropolitan transportation and border service agencies, and likeminded public and private organizations, can work together to overcome barriers and impediments to our shared vision.

STRATEGIC PLAN

1. Provide organizational, communications and administrative support to EBTC members 

2. Develop a common understanding of cross-border issues among Coalition members and as they relate to other transportation organizations 

3. Influence the development and implications of federal and international policies that support the coalition’s missions and goals. 

4. Work closely with US and Canadian Transportation and border agencies to assure the secure, safe and efficient flow of people and goods across our borders 

5. Support and participate in the development of US/Canada cross-border planning and coordination initiatives 

The Eastern Border Transportation Coalition announces it is seeking letters of interest for the position Executive Director, in anticipation of the retirement of the incumbent in May of 2010.  The position is part-time and requires a home-based office, with dedicated communications facilities and office equipment paid for by the coalition.  More details regarding the position, including anticipated work activities and duties are provided in the attached document. 

Compensation will be discussed during the interview process.

We encourage interested individuals to submit a letter of interest, along with a resume which includes work history and qualification, to be

received no later than February 19, 2010.   Submissions must be in

electronic format and should be sent directly to EBTC's co-chairs, John Reed at jreed@dot.state.ny.us and Dave Henry at dave.henry@mtq.gouv.qc.ca .

It is our intent to complete our selection process by mid-March with the new Executive Director starting by mid-late April 2010 to allow for a smooth transition of duties.

Any questions regarding the position should be directed to the co-chairs as noted above.

John Reed

Manager, Borders and Corridors Section

New York State Dept. of Transportation

50 Wolf Road, 6th Fl

Albany, NY 12232

(518) 485-2702 (desk/voice mail)

jreed@dot.state.ny.us

PAGE  

